How to Register for Classes Using Navigate

1. From ACC Website(Full URL https://www.arapahoe.edu/)- on the
top left, select myACC.

2. Log in using your student number including the capital S.
-First time log in: Temporary password = 6 digit birth date:
MMDDYY. If you have not yet logged in, you will be prompted to
set up a recovery answer and a new password.

-Returning Login: Password you created.
Forgot Password? Follow prompts to create a
new password.

Sign in to your account
S Number

Password

Need help with your login?
Forgot your password?

Forgot your Username?

Student Tools

3. Once you are logged into the portal, click on

“Navigate”

Navigate - My Schedule
Appointments
[Plan/Add/
Drop Classes

©@0006

Course Withdraw  Final Grades  Office 365  Financial Aid
Access from Classes Requirements

4. Click on 'Planner’, located on the top menu bar

@ NAVIGATE  Explore Planner

5. Click on ‘Add a new term’ to begin planning courses My Academic Plan + Add anew term
for each semester. @B show Gompleted Terms

Current and Upcoming Terms

»
6. Click on the course title and drag to the intended
semester
= Spring 2022

Term Status: Term begins January 18

Drag your first course here

= Spring 2022

Term Status: Term begins January 18

Planned ©

= CNG212 Configuring Windows Server View Details >
= CNG243 Cloud Security and Cyber Law View Details >
= CNG125 Networking II: Network + View Details >

= CNG224 M/S Windows Wireless Network View Details >



https://www.arapahoe.edu/

7. Click the Search () tool, type in the course number
Search by course stem & number (Ex. ENG 121)
Search by course name (Ex. English Composition)

@ NavicaTe
® MyPla

Computer

Explore  Planner

Search

o o

’ [ |-

Enter a keyword to search a course title

8. Once all courses have been ‘planned’, click on the ‘Register’ button. If you have any prerequisite errors, a
notification box will show indicating which courses require prerequisites. You can click on ‘I'll Fix It Later’

to continue scheduling your courses.

Before You Continue

Your plan for Fall 2018 needs adjusting

Go back to your plan and click on each course for details.

* ENG121 English Compaosition | : CO1 has a prerequisite course that needs to be planned before this course.

Cancel I'll Fix It Later Go Back to Plan
9. You are ready to create your class schedule! Select which days/times you would like to attend class.
< Back to My Planner
Spring 2022
My Planned Courses [ # CRNsearch | | Weekly Calendar @
' January 16 - January 22, 2022 >
CNG125 Networking II: Network + > .
Sections Sun Mon Tue Wed Thu Fri Sat
6am
7am
CNG212 Configuring Windows Server > 8am
Sections
9am
10am
CNG224 M/S Windows Wireless Network = > . Tam i
Sections 12
o Block Busy Time
CNG243 Cloud Security and Cyber Law > 2pm
Sections 3pm Find classes that work for your calendar faster or
view more time and location preferences.

10. Preferences:

Allows you to indicate when you cannot take classes, campus preference and outside

commitments.
Preferences
Set preferances here. Navigate will show you class t mes that work for Weekly QU'[Side commitments
you.
f‘k ) Working at a job
Where would you like to take classes?
4‘/ . 0 Hours
@ Please select one (1) campus at a minimum %
: Activities Sports, Clubs, Organizations, etc.
Block Busy Time 4 g
Campuses . 0 Hows
Find classes that work for your calendar faster or [[] ACCArt & Design Center Community or other activities
view more time and location preferences. [ “A€cResls Rockampus -

Choose a cless on the left to find cless times

D ACC Littleton Campus
D ACC Other Site
D ACC Parker Campus

D ACCSite 1

D ACC Online Campus

Update Preferences




11. Once preferences are selected, days/times can be selected by each individual course or through ‘Quick
Schedule’. If you select to schedule each course individually, you will need to drag and drop the course to the
calendar to tentatively schedule it. Quick schedule provides multiple options that your planned courses can
be taken based upon your preferences.

Schedule Each Course Quick Schedule
| evorcomnenee ]
Available (3) Conflicting (0) Full (0) @ NAVIGATE Explore Planner
X . = < Back to My Planner
These times wor< with your orferences, Drag the desirec dme to the | (] .
calencar Sprlng 2022
el
ED My Planned Courses # CRN search |
ACC Castle Rock Campus (1) ©
[o]
= i >
] Or CNG125 Networking II: Network + m st .
ACC Littleton Campus (1) (] Ul —— = Sections
€23 :
= CNG125- CRN 30673 Noeats € CNG212 Configuring Windows Server Sec?jns
Jan 18th - May 10th 2022,16 Weeks
’/OrCampus In P=r50n\ CNG224 M/S Windows Wireless Network >
M erson Sections
Thu 6:00 pm - 8:45 pm
TE{ " CNG243 Cloud Security and Cyber Law >
ACG Littleton Campus | Anrex Room#t 1470 Sections
>

* If no course availability is showing, select “Conflicting” to see if the course is offered at a different campus or
in a different format (i.e. Online).

12. Once course days/times are selected, your course schedule will be reflected on your weekly calendar.

KEY @ O & 4|

Sun Mon Tue Wed Thu Fri Sat
Tam
8 am
9 am
10 am
11am I BUSTIS I BUS1TS
12pm
1pm
2pm I Eng121 /A I Ene121 A\
3 pm MAT125 MATI25
4pm I |
5pm
6 pm
Tpm
8 pm
9pm
10 pm

C Update seat availability

* The error (/\\ ) indicates that a prerequisite has not been met.



1?' Once all COUI:SGS are tentatlvely scheduled, Save and Exit Back to Planner | Pay Tuition Register (3)
click on the ‘Register’ button.

14. If course registration was not successful, a A We were not able to register these courses:

. . . BUS115 Introduction to Business
red notification box will appear. ENG121 English Composition | - CO1
MAT125 Survey of Calculus: MA1

15. If course registration was successful, a . .
. . . « You have registered for this course:
green notification box will appear. THE105 Theatre Appreciation: AH1

« Be sure 1o pay tuition once you have

registered all your courses.

*Common Registration Errors:

- Prerequisite and Test Error — You have not met the prerequisite for the course either by placement
testing or completing the previous course. Go to Advising & Testing to provide proof of prerequisite.

- Corequisite Error — The selected course requires that you enroll in another specific course.

- Instructor Signature Required — You must use a paper registration form and get a signature from the
instructor.

Please contact the Advising Department with any questions or concerns:
303.797.5664 or advising@arapahoe.edu


mailto:advising@arapahoe.edu



