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The statements set forth in this catalog 
outline the current rules, regulations and 
policies of Arapahoe Community College and 
the Colorado Community College System. 
While the provisions of this catalog will 
normally be applied as stated, the College 
reserves the right to make changes at any 
time. The Web site, therefore, will contain 
any changes and is the most current 
source of information and is the basis of 
the College’s contract with its students. It 
is the responsibility of each student to stay 
abreast of changes to his/her area of study 
as presented on the Arapahoe Community 
College Web site (http://www.arapahoe.edu).
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About Arapahoe Community College
Arapahoe Community College, metro-Denver’s oldest 
community college, began in 1964 when a group of Little-
ton residents began exploring the need for a local junior 
college. They presented their research to the local school 
districts. After much effort and dedication by community 
leaders, business people, school officials and citizens, 
voters cast their ballots in 1965 to establish the first 
two-year college in the greater Denver area. The 
following September, Arapahoe Junior College 
opened its doors to 550 students.

In 1970, residents voted to have the College join the 
Colorado Community College and Occupational Education 
System. The local junior college district was dissolved and 
Arapahoe Junior College was given the name we know it 
by today–Arapahoe Community College (ACC).

ACC’s 51-acre Main campus is located in Littleton, 
adjacent to the downtown area. From the College, you 
can enjoy a panoramic view of the Colorado Rockies. 
Downtown Denver lies just 10 miles due north.

ACC currently has over 7200 students and 130 degree 
and certificate programs. The majority of classes are held 
in the Main building, completed in 1974. A large Annex 
added in 1977 houses additional classrooms, laboratories, 
the Colorado Gallery of the Arts, the automotive technol-
ogy area and physical education facilities including a 
gymnasium, swimming pool and Fitness Center.

The West Alamo Center in downtown Littleton was 
acquired by the College in 1990 and renamed the Art 
and Design Center. Located within two blocks of the 
Main building, this unique structure houses ACC’s art, 
fine art, design and some technology programs, as well 
as the Arapahoe/Douglas Career and Technical School.

Institutional Accreditation
Arapahoe Community College is accredited by The Higher Learning 
Commission and a member of the North Central Association of Colleges 
and Schools. The Commission can be reached at: Telephone: 312-263-0456. 
Web address: www.ncahigherlearningcommission.org.

ACC Program Accreditations
The following programs hold accreditation and/or approval as listed: Automotive Service Technology, National 
Automotive Technician Education Foundation Inc. (NATEF); Certified Nursing Assistant, Colorado State Board of 
Nursing; Emergency Medical Technician, Colorado State Department of Health, Emergency Medical Services Division; 
Health Information Technology, American Health Information Management Association; Law Enforcement Academy, 
Colorado P.O.S.T. (Peace Officer Standard and Training Board); Paralegal, American Bar Association; Medical Labora-
tory Technology, National Accrediting Agency for Clinical Laboratory Sciences; Medical Office Technology, Commission 
on Accreditation of Allied Health Education Programs on recommendation of the Committee on Accreditation for Medical 
Assistant Education; Mortuary Science, American Board of Funeral Service Education; Nursing (Registered), Colorado State 
Board of Nursing; Pharmacy Technician, American Society of Health Systems Pharmacists; Physical Therapist Assistant, 
Commission on Accreditation in Physical Therapy Education. Addresses and phone numbers for these accrediting agencies 
are listed within the description of each specific degree or certificate.

ACC expanded into Douglas County in 2000 with the 
opening of University Center at Chaparral in Parker.

In 2001, ACC completed a $13 million renovation 
of the main campus building with the Weber Center for 
Learning Resources (library) as the architectural center-
piece. Included in the renovation were classrooms with the 
fiber optic technological capability for connecting to global 
educational resources.

Our door is open
Arapahoe Community College is an open-door admissions 
institution. If you have a high school diploma, General 
Education Development (GED) certificate, or are not in 
high school and 16 years of age or older, you may be 
admitted. Please remember that admission does not 
guarantee enrollment in any specific programs and 
courses. You may be required to meet prerequisites 
designed to help you successfully complete a course 
of study.

Admission may be denied in accordance with the State 
Board for Community Colleges and Occupational 
Education Board Policy BP 4-10.

VISION STATEMENT
To be an innovative, learning-centered community college 
recognized as a vital link in the economic vitality of the 
community and as a leader in education.

MISSION STATEMENT
To provide an accessible, responsive, learning environment 
that facilitates the achievement of educational, professional 
and personal goals by our students and other members of 
our communities in an atmosphere that embraces academic 
excellence, diversity and innovation.
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A MESSAGE FROM THE PRESIDENT
Welcome to Arapahoe Community College where learning is the focal point of everything we do. We provide engaging 

and innovative educational opportunities for learners with a myriad of academic, professional and personal goals and we 

aim to improve the quality of life and the economic health of Douglas, South Jefferson and Arapahoe counties.

We are proud to be in our 42nd year of serving this diverse community with our flexible 

and adaptable programs. Arapahoe Community College students pursue course work 

and degrees for: transfer into university programs; career preparation and advancement; 

and, for personal fulfillment. In addition to typical college programs, we offer many oppor-

tunities for lifelong learners, including community education, continuing education for prac-

ticing professionals, customized training for industry needs, special programs for Seniors, 

developmental programs to help students prepare for college course work, and a multitude 

of other exceptional academic programs.

Arapahoe Community College’s courses and programs are not only offered at our 

two campuses – our Main Campus in downtown Littleton and our Douglas County based 

University Center at Chaparral located just three miles east of I-25 and Lincoln – but at 

various Douglas County Schools and Community Centers. For students whose schedules 

do not permit them to personally attend classes, we are continually expanding our online 

course offerings.

At Arapahoe Community College, we are dedicated to your success. We demonstrate this through the many kinds of support 

services you can count on such as: financial aid; advising; counseling; disability resources; veterans’ services; an interna-

tional center; career resources; an award-winning child care center; and, re-entry services, among others. To enhance your 

college experience, we support many student organizations, activities and events.

Remaining actively linked to our community is our biggest priority. We stay connected via numerous community advisory 

groups and local partnerships.

I am pleased to welcome you to the Arapahoe Community College learning community and wish you the best of success.

With Warmest Regards,

Dr. Bert Glandon 

President
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COLLEGE CALENDAR 2008-2009

SUMMER SEMESTER 2008 (200910)	 5/27/08-8/04/08
April 1	 Graduation Application Deadline for the Summer Semester
April 14-May 27	 Summer registration for all students
May 19-23	 Last Minute registration on MTWR 8 a.m.-7 p.m.; F 8 a.m.-5 p.m.
May 24-26	 Memorial Day Holiday - College Closed: No Services Available
May 27 (Tue.)	 SUMMER TERM BEGINS (10-week classes begin)
June 9 (Mon.)	 8-WEEK CLASSES BEGIN
June 30	 Late Graduation Application Deadline for the Summer Semester
July 1	 Graduation Application Deadline for Fall Semester
July 4	 Independence Day recognized - College Closed: No Services Available
August 4 (Mon.)	 8-week and 10-week classes end, End of Summer term
August 8	 Deadline for faculty to enter grades into Banner
	 CLASS SESSIONS	 SESSION DATES	
	 10-week classes	 May 27-August 4	
	 8-week classes	 June 9-August 4	
Classes that meet on Friday will have to meet on August 8th or schedule extra time during the term due to the July 4th holiday.

FALL SEMESTER 2008 (200920)		  8/16/08-12/08/08
April 14-Aug. 18	 Fall registration for all students
July 1	 Graduation Application Deadline for Fall Semester
Aug. 11-18	� Last Minute registration on MTWR 8 a.m.-7 p.m.; F 8 a.m.-5 p.m.; S 8 a.m.- noon; 

(Faculty Days MTWRF)
Aug. 16 (Sat.)	 FALL SEMESTER BEGINS  
Aug 31-Sept. 1	 Labor Day Holiday - College Closed: No Services Available
Oct. 13	 Columbus Day - College open - classes in session
Oct. 31	 Late Graduation Application Deadline for the Fall Semester
Nov. 1	 Graduation Application Deadline for Spring Semester
Nov.11	 Veteran’s Day - College open - classes in session 
Nov. 24-25	� In-service days, CLASSES NOT IN SESSION (labs and practicums may be scheduled) 

Offices Open 8 a.m. -5 p.m. (Faculty Days)
Nov. 26	 Fall Break, CLASSES NOT IN SESSION, Offices Open 8 a.m.-5 p.m.
Nov. 27	 Thanksgiving - College closed: No Services Available
Nov. 28	 Fall Break - College open - CLASSES NOT IN SESSION, Offices Open 8 a.m.-5 p.m.
Nov. 29-30	 Weekend classes DO NOT MEET, College closed: No Services Available
Dec. 8 (Mon.)	 Last day of classes, end of Fall Semester
Dec. 12	 Deadline for faculty to enter grades into Banner
Dec. 25-Jan.2 Holiday Season - College closed: No Services Available
Jan.5 (Mon.)                C ollege open
	 CLASS SESSION	 SESSION DATES	
	 15-week classes	 Aug. 16 (Sat)-December 8 (Mon.) (Mon. classes begin Aug. 18, 2008)

SPRING SEMESTER 2009  (200930)	 1/20/09-5/11/09
Nov. 1	 Graduation Application Deadline for Spring Semester
Nov. 10-Jan. 10	 Spring registration for all students
Jan. 12-17	� Last Minute registration on MTWR 8 a.m.-7 p.m.; Fri. 8 a.m.-5 p.m.; Sat. 9 a.m.-12 noon;  

(Faculty Days MTWRF)
Jan. 19	 Martin Luther King, Jr. Birthday - College open, Faculty Day, classes not in session 
Jan. 20 (Tue.)	 SPRING SEMESTER BEGINS
Feb. 16	 President’s Day - College open, classes in session
Mar. 15-21	 Spring Break - CLASSES NOT IN SESSION, Offices Open 8 a.m.-5 p.m.
Mar. 31	 Late Graduation Application Deadline for the Spring Semester
April 1	 Graduation Application Deadline for Summer Semester
May 11 (Mon.)	 Last Day of Classes - End of Spring Semester
May 12 	 Faculty Day
May 15	 Deadline for faculty to enter grades into Banner
May 16	 COMMENCEMENT CEREMONY, Faculty Day
	 CLASS SESSION	 SESSION DATES	
	 15-week session	 January 20-May 11	

*The facility will be open during holidays for facility rentals and Community Education activities only.
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1. Apply
Complete the ACC Application for Admission as follows: 
	 Online: www.arapahoe.edu 
	 In person: Information Central (Room M2800) 
	 Fax: 303-797-5970
If any of the following categories apply to you, you 
will also need to include the documents indicated. No ad-
ditional information is needed for high school graduates, 
GED holders or high school non-graduates who are 17* 
years of age or older.
You will be notified (by e-mail or letter) of your acceptance 
and residency status when you have completed the application.
Transfer Students: If you wish to transfer credits toward a 
degree, your official transfer transcript must be sent directly 
from the transfer institution to Admissions and Records, 
Arapahoe Community College, P.O. Box 9002, Littleton 
CO 80160-9002.
International Students: Completed International 
Student Application Form; proof of high school graduation 
from an accredited high school or GED; completed Interna-
tional Student Affidavit of Financial Support; and proof 
of English proficiency. A complete packet of information 
on international student admission is available from 
ACC’s International Student Advisor at 303-797-5652.
High School Students: High school students must be at 
least 17* years of age with either junior or senior status. 
The statewide agreement among Colorado school districts 
requires the statewide agreement form be completed and 
forwarded to the High School Relations Office, Arapahoe 
Community College, P.O. Box 9002, Littleton CO 
80160-9002. These forms may be obtained at your high 
school, or at ACC’s High School Relations Office.
�* �Students under 17 may contact the High School Relations Office 

for more information about the Underage Waiver process.

2. Financial Aid
Apply for Financial Aid if needed. You will be asked 
to complete a Free Application for Federal Student Aid 
(FAFSA). 
	� In person: Financial Aid Office (Room M2115) 

or call 303-797-5661 for an appointment 
Online: www.fafsa.ed.gov

3. Assessment
Take the ACCUPLACER in the Testing Office 
(Room M2280). Call 303-797-5993 for hours.
To take the ACCUPLACER at UCC (Parker), call 
303-734-4UCC (4822) to make an appointment. This 
no-fail un-timed test assesses your readiness for college-
level course work by measuring skills in reading, English 
and math. It is required by the Colorado Community 
College System, of which ACC is a member. Results of 
the assessment are used in developing a plan for academic 
success at the College and for initial course selection. No 
computer experience is necessary to take the ACCUPLAC-
ER. All students enrolling in a degree program, recent high 
school graduates and students enrolling in college-level 
English or math classes MUST take the ACCUPLACER 
unless they meet exemption criteria (see Student Services/
Information – Assessment – Basic Skills section of this 
Catalog for a list of exemption criteria). To receive an 
exemption, you must present documentation to an advisor 
or faculty member.

No appointment is necessary to take the test on the Main 
campus, but allow approximately two hours for ACCUPLAC-
ER completion before closing times at the Testing Center. 
You must present a photo ID when taking the test. 
A $10.00 charge will be assessed for taking the ACCU-
PLACER test. Results are available immediately.
ACCUPLACER test accommodations are provided to 
qualified students with disabilities by contacting Disability 
Services in Room M2710, 303-797-5937 v/tty. For more 
information, please refer to Student Services/Information-
Assessment-Basic Skills section of this Catalog.

4. Advising/New Student Orientation
New Degree or Certificate-seeking Students: Attend 
a mandatory New Student Orientation session 
(dates, times and reservations through the Advising 
Office at Room M2010 or 303-797-5664). For academic 
planning, bring ACCUPLACER, ACT, SAT scores and/ 
or college transcripts with you.
Transfer and continuing ACC students: Meet with 
an Advisor in the Advising Office at Room M2010 
who will assist you with the application process, transcripts, 
academic planning, course selection, registration, veterans’ 
benefits, international student assistance and services for 
students with disabilities.
You may also meet with a program faculty advisor to review 
your ACCUPLACER results and discuss course selections. 
Call 303-797-5664 for walk-in advising times or to set an ap-
pointment. If you are seeking a degree or a certificate, one of 
the above advising options is strongly recommended. Students 
taking classes to enhance job skills or for personal interest are 
welcome, but not required to meet with an advisor.

5. Contact Disability Services
(Room M2710 or 303-797-5937 v/tty) to request academic 
accommodations and for Specialized consultation if needed. 
Appropriate documentation is required for accommodations.

6. Register for classes
After you have completed your application you will be 
notified of your assigned Student Identification Number 
and notified when and how to register. More information 
and instructions are available on the ACC Web site.

7. Tuition
Pay for your classes with a credit card online via the 
MyCommunity EDucation system or with cash, check or 
credit card at the Cashier’s window (Room M2300) by the 
deadline listed in the semester schedule. See the Schedule 
of Classes for information about deferred payments.

8. Parking and ID
Pick up your Parking Permit and Student ID from 
Parking Services (Room M2600). Bring your receipt from 
the Cashier’s Office if you paid in person or from Informa-
tion Central if you paid online.

APPLICATION/REGISTRATION CHECKLIST

Congratulations! You are now an Arapahoe Community 
College student! Please take advantage of all of the 
support services available to you as a student. Read this 
course catalog through, keep it in a safe place and refer to 
it often for policies and procedures guidance. Save yourself 
time, effort and money by consulting with your advisor 
regularly for your academic and career needs.
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ADMISSIONS 
INFORMATION FOR 
HIGH SCHOOL STUDENTS 
(AGE 17 AND OLDER)
Post-Secondary 
Enrollment Options (P.S.E.O.)
You must be a junior or senior attending a public high 
school. Generally, under this option, you will receive both 
high school and college credit for ACC classes that are 
completed satisfactorily (“C” or better). If approved by 
your school district, you may also be eligible for prepaid 
or reimbursed tuition. Generally, student fees, books and 
transportation are not reimbursable. To pursue this option:

Meet with your high school counselor and 1.	
complete the Statewide Agreement form. 
Your counselor will forward the form to the 
appropriate party for approval. Your school 
district office or counseling department should 
mail the approved form to: 
High School Relations Office, Arapahoe 
Community College, P.O. Box 9002, 
Littleton, CO 80160-9002.
�Complete an ACC Application for Admission and 2.	
the items on the Checklist for Application/Regis-
tration in this catalog.

High school students not participating in 
the Post-Secondary Enrollment Options Act:
If you wish to take classes at ACC with no expectation 
of earning high school credit or reimbursement from your 
school district, complete an ACC Application for Admis-
sion and the other items on the Checklist for Application/
Registration in this catalog.

Home-schooled students:
If you are home-schooled and age 17 or older, this is 
an excellent opportunity to earn credits toward a college 
degree while completing your secondary studies. Complete 
an ACC Application for Admission and the other items on 
the Checklist for Application/Registration in this catalog. 
For further information, contact the High School Relations 
Manager, Howard Fukaye, at 303-797-5622.

RESIDENCY, 
TUITION AND FEES
Residency
You will be classified as a resident or non-resident student 
according to the information provided on your Application 
for Admission. You may appeal your classification if you 
feel you meet the requirements for Colorado residency by 
submitting a “Petition for In-State Tuition Status,” along 
with the documentation it requests, to ACC’s Admissions 
Manager by the deadline date (10th day of the term) for the 
semester in which you are seeking a classification change. 
Residency requirements are determined by the Colorado 
Tuition Classification Law [CRS 23-7-101 et seq. 1973, as 
amended]. Non-resident tuition represents the cost of your 
education at public institutions. When a student is classified 
as a Colorado resident for tuition purposes, the difference 

between the non-resident and resident tuition is paid by 
taxpayers of the State of Colorado. Therefore, tuition 
classification, as mandated by state statute, is adhered 
to rigorously at Arapahoe Community College.

Who Qualifies for Resident Status
To qualify for resident tuition, you (or your parents or legal 
guardian if you are under 23 years old and not emancipated) 
must have been domiciled in Colorado for at least one year 
prior to the first day of the semester that you seek residency. 
Domicile for tuition purposes is determined by two factors:	
1) your ability to show a permanent place of residence in 
Colorado, and 2) your ability to demonstrate your intent to 
remain in Colorado. 

There are several ways you can prove your intent, 
including providing evidence of:

Paying Colorado income taxes•	
Being permanently employed in Colorado•	
Owning residential Colorado real estate•	
Holding a Colorado driver’s license or •	
vehicle registration
Registering to vote•	

If you have been classified as a non-resident for tuition purposes, 
you may submit a petition for residency, (forms available at In-
formation Central). The deadline to submit a petition is the 10th 
day of the term for which you are petitioning.

If your residency petition is denied, you may appeal 
in writing to the Tuition Classification Hearing Board. 
The Office of Admissions and Records will answer your 
questions about residency status.

Resident Status for Active Duty Military
Non-resident active duty military personnel and their depen-
dents qualify for resident status by providing the following 
documents within ten days of the start of the semester in 
which you are enrolling:

Certification from your base personnel office •	
that you are on active duty with a permanent 
duty station in Colorado 
A photocopy of both sides of your military •	
or dependent ID card

U.S. Military Service members of TDY (Temporary Duty) 
orders to Colorado and their dependents qualify for in-state 
tuition (but not COF) by providing the following documents 
within ten days of the start of each semester in which they 
are enrolling:

Documentation of assignment or orders and copy •	
of sponsor’s and student’s Military ID are required.

Colorado National Guard members and their dependents 
qualify for in-state tuition (but not COF) by providing the 
following documents within 10 days of the start of each 
semester in which they are enrolling:

Documentation of orders and copy of sponsor’s •	
and student’s Military ID are required.
Verification of Colorado residency, such as copies •	
of lease agreement, warranty deed, Colorado state 
tax returns or Colorado driver’s license.

Please re-submit your documentation for each semester that 
you wish to be classified as a resident. You can submit the 
above forms to Information Central.
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WUE
WUE is the Western Undergraduate Exchange, a 
program of the Western Interstate Commission for 
Higher Education (WICHE). Through WUE, students 
in most western states may enroll in many two-year and 
four-year college programs at a reduced tuition level-150 
percent of the institution’s regular resident tuition. WUE 
is considerably less than non-resident tuition.

To be eligible for WUE, a student must be, and remain, a 
resident of one of the participating states: Alaska, Arizona, 
California, Hawaii, Idaho, Montana, Nevada, New Mexico, 
North Dakota, Oregon, South Dakota, Utah, Washington or 
Wyoming. If you have moved to Colorado within the past 
12 months from one of the qualifying states you may be 
eligible for the program. No semesters in which a student 
is classified as WUE may be counted towards the 12-month 
domicile requirement to establish Colorado residency.

To qualify, a WUE application form must be submitted 
no later than ten days from the beginning of each term 
in which you are enrolling. Applications are available 
on campus at Information Central or our Web site. Go to 
www.arapahoe.edu, click on Apply & Register and click 
again on Commonly Used Forms. The forms can be submit-
ted to Information Central, faxed or mailed. Please contact 
the Admissions and Records Office for further information 
at 303-797-5624, or e-mail linda.sulsberger@arapahoe.edu.

Information on WUE can be obtained through their Web 
site, http://wue.wiche.edu. General questions about WUE 
may be sent by e-mail to info-sep@wiche.edu or addressed 
to Student Exchange Programs, Western Interstate 
Commission for Higher Education, P.O. Box 9752, 
Boulder, Colorado 80301-9752 or call 303-541-0214.

HB-06S-1023
In July 2006, the Colorado State Legislature enacted 
HB-06S-1023, which became effective on August 1, 2006.

The legislation requires all citizens who apply for state-
funded benefits that entail any payment or financial as-
sistance provide proof that they are lawfully present in the 
United States. Please visit http://highered.colorado.gov for 
more information regarding this legislation.

Tuition and Fees
Tuition, fees and charges are mandatory and support 
essential activities and services, student organizations 
and special events. Tuition is based upon credit load and 
residency status. For further details on residency status, 
please see the residency section. Fees and charges are 
assessed to help defray costs and/or finance student activi-
ties and organizations. Tuition, fees and charges are 
subject to change without notice. Students with unpaid 
debts to ACC or any of its auxiliary enterprises will not be 
allowed to register until debts have been paid. For detailed 
tuition and fee rates, please see the Schedule of Classes or 
view at www.arapahoe.edu.

Refunds and Withdrawal Policy
Our refund policy is enforced for several reasons. When 
you enroll in a class you reserve a space that is no longer 
available to others. At the same time, the state commits to 
paying a portion of the costs of offering you that course. 
Even if you officially withdraw, the state loses its invest-

ment in that space – while ACC loses the other percentage 
of expenses that your tuition and fees cover. That is why we 
adhere to these guidelines:

Dropping Classes
If you drop a class during the first 15 percent of the class 
term, you will receive a 100 percent refund. No refunds 
will be granted after that time. Deadline dates for refunds 
are listed in the semester class Schedules. You can drop 
online via the MyCommunity EDucation system or by 
submitting a Schedule Adjustment Form to Information 
Central prior to the deadline date for drops.

Withdrawing from Classes
You can withdraw from a class after 15 percent of the 
class term has passed and before 80 percent of the class 
term has passed. You can withdraw online via the MyCom-
munity EDucation system or by submitting a Schedule Ad-
justment Form to Information Central prior to the deadline 
date for withdrawals. A “W” grade will appear on your 
transcript for all official withdrawals. Refunds are not 
given for withdrawals.

If you withdraw after the first 15 percent of the term and 
have an unpaid balance, you remain obligated to pay this 
amount. Unpaid balances are sent to State Collections and 
a collection fee is assessed.

Appeal for Tuition Credit
Students are given the opportunity to submit an Appeal for 
Tuition Credit if there is an unforeseeable or extraordinary 
circumstance that prevents the student from meeting the drop 
deadline. For more information please see Appeal Instruc-
tions or download and fill out the Appeal for Tuition Credit 
form, available at www.arapahoe.edu. Additional forms that 
may be needed are the Financial Aid Acknowledgement 
Form and the Medical Documentation Form.

Complete Withdrawal from the College
Schedule Adjustment Forms are available at Information 
Central. If illness or other circumstances prevent you from 
withdrawing in person, you may withdraw online via the 
MyCommunity EDucation system. Official withdrawal, 
under any circumstances, does not relieve students of 
debts to ACC.

See the Financial Aid section under Student Services.

COF Stipend
The State of Colorado historically subsidized higher 
education for in-state students by giving money directly 
to the colleges. In 2004, the Colorado Legislature enacted 

a new law establishing the Colorado 
Opportunity Fund (COF). Under this 
new law, starting in the fall semester 
2005, the State gave this money for 
the subsidy to students by sending 
it to the institution the student des-
ignates. This money, known as the 
College Opportunity Fund, is applied 
to a resident student’s tuition if the 

student applies for and authorizes the use of the stipend. 
The college you are attending will receive the money 
and it will appear as a credit on your tuition bill.
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FINANCIAL AID AND 
VETERAN PROGRAMS
ACC offers a variety of VA, financial aid grants, scholar-
ships, student loans, work-study programs and opportuni-
ties to assist you with the cost of your college education. 
In most cases, you can receive financial assistance for 
tuition and fees, books and supplies, room and board, 
transportation and miscellaneous expenses. Ask for a 
copy of ACC’s Financial Aid Handbook or visit our 
Web site at www.arapahoe.edu.

How To Apply For Financial Aid
To apply, you must be a U.S. citizen or eligible non-citizen 
and not be in default on any federal student loans or owe a 
repayment on a federal grant. Visit the Financial Aid Office 
to obtain the Free Application for Federal Student Aid 
(FAFSA) or apply online at www.fafsa.ed.gov. The ACC 
FAFSA School Code is 001346. Financial Aid Advisors 
are available to assist you with completing the online 
application should you choose this option. 

If your file is selected in a process called verification, you 
may be required to provide the following additional infor-
mation or documents:

Your (and your parents’) tax returns•	
Additional Income and Asset Information •	
(TANF, SSI, Business Income, etc.)
Verification Worksheets•	
Other information as requested•	

The financial aid priority date is May 1. Students who 
apply by this date will receive first priority in awarding 
grant and work-study funds.

Student Rights and Responsibilities
Students applying for financial aid have certain rights 
and responsibilities as stated below:

Student Rights: You have the right to:
Know what financial assistance is available 1.	
from Arapahoe Community College, including 
information on Federal, State and other financial 
aid programs.
Know the deadline or priority dates for 2.	
submitting applications for each of the 
financial programs available.
Know the cost of attending ACC and the 3.	
refund and repayment policy.
Know the criteria used by ACC to select 4.	
financial aid recipients.
Know how the College determines financial 5.	
need. This process includes how costs for tuition, 
room and board, books and supplies, travel, 
personal insurance and miscellaneous expenses 
are considered in establishing cost of attendance.
Know what resources (such as parental contribu-6.	
tion, financial aid, private scholarships, income, 
assets and other resources) are considered in 
calculating financial need.

Know what portion of your financial need, 7.	
as computed by ACC, has been met.
Request an explanation of the various programs 8.	
included in your financial aid package and appeal 
for a review of your award if you feel that it does 
not adequately meet your needs.
Know what portion of your financial aid package 9.	
is a loan that must be repaid. If your award package 
does contain a loan, you have a right to know the 
interest rate, the total amount that must be repaid, 
the repayment procedure, the length of time you 
have to repay the loan and when the payment is 
scheduled to begin.
Know what portion of your financial aid package 10.	
is earnings from part-time employment, (Federal 
or State work-study) and conditions of employment 
and how and when you will be paid.
Know how the College determines whether 11.	
you are making satisfactory progress in your 
course of study and what happens to your 
financial assistance if you do not maintain 
satisfactory academic progress.
Know the completion or graduation rate 12.	
for students.
Know campus security policies and crime statistics.13.	
Know what facilities and services are available 14.	
to students with disabilities.

Student Responsibilities: 
You have the responsibility to:

Complete all application materials on time 1.	
and make sure the various forms are sent to 
the right place.
Complete your application accurately. Errors 2.	
can result in delays in your consideration for 
financial assistance. Intentional misreporting of 
information on applications for Federal financial 
aid funds is a violation of the law and is considered 
a criminal offense subject to penalties under the 
U.S. Criminal Code.
Promptly return all additional information, 3.	
documentation, verification, and/or corrections 
requested by either the Office of Financial 
Aid or the agency to which you submitted 
your application.
Read and understand all documentation you 4.	
are asked to sign and keep copies for your 
personal records.
Accept full responsibility for agreements you sign.5.	
Notify your lender(s) of changes in your name, 6.	
address, and/or student status if you have 
borrowed a loan.
Perform the work you have agreed to in accepting 7.	
a College work-study award.
Know and comply with the refund/repayment 8.	
policies and procedures of Arapahoe Community 
College.
Understand the conditions under which each 9.	
element of your financial aid package is offered 
and comply with the criteria for retention of your 
financial aid awards.
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Notify the Financial Aid Office if you receive as-10.	
sistance of any kind, from any source, that was not 
reported on your application for financial aid. This 
includes, but is not limited to:

		  •  Private scholarships and/or grants
		  •  Social Security payments
		  •  Veteran benefits
		  •  Aid to Dependent Children
		  •  Bureau of Indian Affairs (BIA) awards
		  •  JTPA assistance

Students are advised to keep records of tuition and 11.	
fees charged, books, supplies, etc., for all semesters 
they attended during a calendar year. Students are 
required to report financial aid, with the excep-
tion of loans, to the Internal Revenue Service as 
income if the aid received is greater than the tuition 
and fees charged less the amount paid for books 
and supplies. Students are strongly encouraged to 
contact the IRS for specific details.
Enroll for classes that apply toward your degree. 12.	
Classes taken by audit or challenge do not qualify 
as financial aid hours attempted and will not be 
considered eligible for aid.
Students must prove “ability to benefit.” This 13.	
would include a high school diploma or GED or 
the student must take a placement test (ASSET 
or COMPASS) and receive scores designated by 
the Department of Education.
Students cannot have violated any federal or 14.	
state drug possession or sale law.

Contact the Financial Aid Office for more information: 
303-797-5661.

Obtain the ACC Financial Aid Handbook 
for more information
Below are some of the federal and state grant, 
scholarship and work-study programs available. 
Please visit the Financial Aid Office for more 
information or visit www.arapahoe.edu.

Grants
Federal Pell Grant
This federally-funded assistance is available to students 
needing help with college expenses. Awards vary, depend-
ing on the amount of support your family can provide. A 
federal formula determines the size of your award.

Federal Pell Grants are intended to build a base of 
financial support that can be supplemented with 
other kinds of assistance if necessary.

Federal Supplemental Education 
Opportunity Grant (SEOG)
This program is designed to be awarded first to those 
applicants with extreme need. Priority is given to students 
who are eligible for the maximum in a Federal Pell Grant.

Colorado Student Grant
State funds are available to Colorado residents with finan-
cial need. Awards vary depending upon student’s need. 
Funding is provided by the Colorado General Assembly.

Leverage Education Assistance Program
These funds are awarded to Colorado residents with excep-
tional financial need. Awards vary per year and are depen-
dent upon the student’s need.

Scholarship Search Center
Students are encouraged to visit the ACC Scholarship 
Search Center in the Financial Aid Office for the many 
scholarship opportunities available. Students are also 
welcome to access the many free scholarship Web sites 
using one of the computers available at the Search Center. 
To find out more about ACC scholarships and many others, 
we recommend the following Web site links:

	 www.arapahoe.edu 
	 www.finaid.org 
	 www.fastweb.com 
	 www.scholaraid.com 
	 www.wiredscholar.com

In general, scholarships do not have to be repaid and are 
based on merit, talent or academic promise. Visit the 
Financial Aid Office for more details or to obtain the ACC 
Scholarship Brochure.

Loans - Federal Family Educational 
Loan Program - Federal 

Federal Stafford Loans
This loan is offered as either subsidized or unsubsidized. 
The amount of the loan that a student is eligible to apply 
for is dependent upon year in college, program length, 
need, dependency status, etc. Students who can demonstrate 
financial need through the FAFSA are eligible to borrow 
a subsidized Federal Stafford Loan. Loans that are subsi-
dized do not accrue interest as long as the borrower remains 
enrolled in at least six (6) or more credit hours. Repayment 
begins six months after the student is no longer enrolled in 
six (6) or more credit hours. Students who cannot demon-
strate financial need for the maximum loan each 
year may be eligible to receive an unsubsidized Federal 
Stafford Loan. The student is required to pay the interest 
on this loan from the time the

loan is disbursed by the lender. Federal Stafford Loans are 
provided through private lending institutions such as banks, 
savings and loans or credit unions. They are guaranteed by 
the State of Colorado or another guaranty agency and are 
insured by the Federal Government.

Federal Parent Loan Program (PLUS)
Parents of dependent students may qualify for this loan 
program authorized by Congress. Check with the Financial 
Aid Office for details.
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Work-Study
Colorado Work-Study
If you’re a Colorado resident, you may qualify for this 
program. Students approved work up to 20 hours per week. 
The program is funded by the State of Colorado.

Federal Work-study
Part-time campus employment is available through work-
study to assist you with your college expenses. The Federal 
Government funds this program.

Colorado No-Need Work-study
Even if you are unable to demonstrate financial need, 
you may still be eligible for a work-study program if 
you are a Colorado resident. You must submit a Free 
Application for Federal Student Aid to apply. Please 
contact the Financial Aid Office for application forms 
and additional information.

Federal Financial Aid Return 
of Title IV Funds Policy
Students at Arapahoe Community College receiving Title 
IV funds who completely withdraw, officially or unoffi-
cially, within 60 percent of the term may owe a repayment 
of funds received. Cases will be examined to determine if 
a repayment is applicable. If so, the refund will be calcu-
lated and returned in accordance with Federal regulation. 
Students may also be required to repay Title IV Refunds 
in the following order:

Unsubsidized Federal Stafford Loan•	
Subsidized Federal Stafford Loan•	
Federal Parent Loan to Undergraduate •	
Students (PLUS loan)
Federal Pell Grant•	
Academic Competitiveness Grant•	
Federal Supplemental Educational •	
Opportunity Grant
State of Colorado Student Financial Aid Programs•	
Arapahoe Community College Financial•	
Assistance Programs•	

Contact the Financial Aid Office for specific criteria for 
all aid programs or visit www.arapahoe.edu.

Veteran Educational 
Assistance Programs
ACC has been approved for most education and training 
programs by the Colorado State Approving Agency. 
Some of those programs include:

The GI Bill (Chapter 30)•	
National Guard/Reserve GI Bill (Chapter 1606)•	
Dependents’ Benefits for Deceased or Disabled •	
Veterans (Chapter 35)
Vocational Rehabilitation•	

To Apply
Visit the Financial Aid Office and VA Web site 
(www.gibill.va.gov) to begin the application process. 
In general, you will need the following before your 
benefits can be determined and awarded:

Copy of your DD214•	
NOBE- Notice of Basic Eligibility for National •	
Guard or Reserve
Form 22/1990 for New Veterans Obtaining Benefits•	
Form 22/1995 for Veterans Continuing their Benefits•	
Form 22/5490 for New Dependent benefit recipients•	
Form 22/5495 for Continuing Dependent •	
benefit recipients

Should you wish to be considered for Advanced Payment, 
you must complete your application a minimum of 60 days 
prior to the semester start. Applicants must be prepared 
to pay their own tuition and fees and books and supplies 
while the VA processes their certification/application. 
Please contact the ACC Veterans Certifying Official at 
303-797-5661 for more information. See also Academic 
Policies and Procedures - Attendance section of this Catalog.

STUDENT SERVICES

Accommodations for 
Students with Disabilities
In accordance with Section 504 of the Rehabilitation Act 
and the Americans with Disabilities Act, Arapahoe Commu-
nity College provides students with documented disabilities 
academic accommodations based on an individual needs 
assessment. Support services may include:

Test accommodations•	
Readers•	
Scribes•	
Interpreters and/or amplification devices•	
Ergonomic furniture and equipment•	
Materials in alternative formats•	
Note takers•	
Assistive computer equipment•	
Class assistants•	

To request accommodations, contact Disability Services 
located in Room M2710 or call 303-797-5937 (v/tty).

Students with disabilities are responsible for providing 
documentation of disability from a qualified professional.

Admissions
Please see Application/Registration Checklist section of 
this catalog.

Address Changes
Please see Student Services/Information–Records section 
of this Catalog. You can update your address information 
online by logging onto MyCommunity EDucation, 
at www.arapahoe.edu and entering your login information.
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Academic Advising
Academic advising is a crucial first step for new students 
beginning a college program. Academic advisors help 
students explore life and career goals and select courses 
based on basic skill assessment results and programs of 
study. New and continuing students are strongly encour-
aged to meet with an advisor every semester to help clarify 
goals and to stay updated on program changes. In addition 
to these services, the ACC Academic Advising office offers 
assistance in:

The registration process•	
Selecting courses based on placement test results•	
Choosing a program of study or major•	
Course sequencing and prerequisite selection•	
Information on the add/drop and withdrawal process•	
Selecting courses for transfer to a four-year •	
college or university
Career exploration and•	
Referral information and contacts with outside •	
agencies that may be better prepared to meet 
specific student needs

Academic advising is also available from faculty program 
advisors. Consult your division office for contacts.

Annual Required 
College Disclosures
The following disclosures are annually published on the 
College’s Web site at www.arapahoe.edu and/or in the 
catalog, Student Handbook or other College publications:

The Campus Security Report•	
The consequences of drug and alcohol violations•	
The manner in which the College calculates •	
student refunds and repayments
The graduation and transfer in/out rates•	

Assessment
Basic Skills
If you are a first-time college student enrolling in a 
degree or certificate program, or you are planning to 
enroll in college-level English or math, or you are a recent 
high school graduate, you must complete assessment in 
English, reading and mathematics.

The purpose of assessment is to provide you and your 
advisor with information that will be useful in selecting 
courses and planning for success in college. The ACCU-
PLACER test provides you with competency scores in 
English, reading and math. The assessment costs $10, is 
un-timed and takes approximately two hours to complete.

You can take this individualized test at the Testing Center 
(Room M2280) on a walk-in basis. (Call the Testing Center 
at 303.797.5993 for days and hours). Please plan to begin 
testing at least two hours BEFORE the closing time.

Testing is also available at the University Center at Chapar-
ral (303-734-4822). ACCUPLACER test accommodations 
are provided to qualified students with disabilities. To 
request accommodations, contact Disability Services in 
Room M2710 or call 303-797-5937 v/tty.

If you are a new student enrolling in a degree program, 
you must take the ACCUPLACER unless you have 
documents that show you:

Have achieved these minimum scores on the ACT •	
college entrance exam within the past five years: 
Mathematics 19, Writing 18 and Reading 17; or:
Have achieved these minimum scores on the SAT •	
college entrance exam within the past five years: 
Mathematics 460, Writing 440 and Reading 430; or:
Have achieved these minimum scores on the •	
ACCUPLACER placement test within the past five 
years: Elementary Algebra 85, Sentence Skills 95 
and Reading Comprehension 80; or:
Met one of the following criteria for exemption from •	
assessment. Exemptions are granted to students who:

	 a. �Have successfully completed a college- 
level mathematics and college-level 
writing course or:

	 b. �Have successfully completed necessary 
remedial course(s), if required, in mathematics, 
writing and reading. “Successfully completed” 
refers to a student who earns a grade of “C” 
or higher; or:

	 c. �Have earned an Associate degree or higher or:
	 d. �Are a concurrently enrolled high school 

student until matriculated by the institution 
as a degree-seeking undergraduate or:

	 e. �Are a non-degree seeking undergraduate 
(unless recent high school graduate referenced 
above) until becoming degree-seeking.

To receive an exemption, a student must present docu-
mentation to the Testing Center, an advisor or Admissions 
& Records staff member. Some programs at ACC require 
specific minimum ACCUPLACER scores for admission. 
Please refer to the specific degree/certificate in this catalog 
or online at www.arapahoe.edu. A $10 charge will be 
assessed for all students who wish to take the placement 
test. This charge is payable at the testing facility. Students 
are allowed to retake the ACCUPLACER after 24 hours 
and then every 30 days after retaking the test the first time. 
(A $10 charge will be assessed for each portion of the 
ACCUPLACER the student wishes to retake.) If you 
test below college level in two or more of the college 
placement test subject areas, you will be required to meet 
with an academic advisor prior to registering and may be 
required to enroll in certain courses. The College provides 
materials for students who want to review skills before 
taking the ACCUPLACER. These materials are available 
online at www.arapahoe.edu on the Testing Center page. 
Enrolled students can also take advantage of the Peer 
Mentoring and Tutoring Center to work on skills.

Attendance
Please refer to the Academic Policies and Procedures - 
Attendance section of this catalog.
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Bookstore
The ACC bookstore, located on the first floor of the 
Main campus building, is the official source for new and 
used required books. You can order books, review our 
refund and buy-back policies, and access other store 
information online at www.efollett.com. Also available 
in the campus bookstore are school supplies,  bargain 
books, laptops, software, ACC gifts and apparel, study 
guides, greeting cards, technology supplies and other 
student necessities.

Campus Police Department
The Campus Police Department consists of professional 
police officers and staff dedicated to working in partner-
ship with the campus community to protect and enhance a 
positive, secure, learning-centered environment. Campus 
Police Officers are sworn, commissioned police officers 
with full powers of arrest provided to them by Colorado 
Revised Statutes, Title 24, Article 7, Part 1. Campus Police 
Officers work seven days a week throughout the year 
responding to calls for law enforcement and general safety 
services at the Littleton campus. Campus Police Officers 
take reports of criminal incidents, respond to alarms, assist 
in medical emergencies, investigate traffic accidents and 
criminal acts, provide security for campus social events 
and present community-oriented policing programs. 
Campus Police Officers have jurisdiction on the Littleton 
campus, including the Littleton city streets that run through 
and are adjacent to the campus properties.

Safety Escort Services
When walking on campus, you are encouraged to walk 
with another person and use well-lit and well-traveled 
routes. The Campus Police Department will escort 
members of the campus community to their cars. 
To obtain this service, call ext. 5800 or 303-797-5800.

Parking Services
All ACC main campus, Art and Design Center and 
UCC lots require an ACC permit. Permit costs are auto-
matically charged to your account when you register 
for classes at ACC. Permits are reissued each year. Parking 
is on a first-come, first-served basis. Permits allow for 
parking in all ACC lots, except Lot J, but do not guarantee 
a parking space. The Art and Design Center Lot J requires 
a “J” permit. “J” semester permits are ONLY available to 
current students who are registered for classes at the Art 
and Design Center. Decal permits  are valid in lots A-I 
and L for current registered ACC students.

To obtain a permit for your vehicle, bring your ACC 
cashier’s receipt to the Parking Services Department. A 
permit will be issued to you to be permanently affixed to 
the lower left hand corner, inside front windshield of the 
vehicle or affixed to a plastic hang-tag and placed over the 
rearview mirror. One additional semester permit can be 
purchased at the Parking Services office.

Visitor and short-term, time-controlled parking is available 
on the streets surrounding the main College campus at 
no charge. Temporary day passes to park in ACC’s lots are 
available to students, staff and campus visitors for a nominal 
fee at Parking Services. Permit and other parking violations 
are enforced at all times. Parking fines range 
from $15-$100.

Motorist Assistance Program
This service is designed to assist the campus community 
experiencing vehicle problems on the main campus and 
the Art and Design Center. Services include jump-starting 
a battery or unlocking a car door. To obtain this service, 
call ext. 5800 or 303-797-5800.

Security Phones
Main campus classrooms are equipped with in-house 
security phones. The Campus Police Department can 
be reached by calling ext. 5911. If no immediate answer, 
call 9-911. The Art and Design Center also has in-house 
phones in open public areas for those in need to call the 
Police at the numbers above.

Code Blue emergency phones are located in each parking 
lot at ACC’s main campus and the Art and Design Center. 
These ADA-compliant phones require simply touching the 
red button to automatically contact the Campus Police De-
partment. If that office is closed, the phone will ring through 
to the Littleton Police Department.

Lost and Found
The Campus Police Department houses ACC’s Lost 
and Found. Students at extended campus locations should 
return found items to, and check for lost items at, the front 
desk of those facilities. Items found at those locations will 
be kept there for a short time before being sent to the Main 
campus Lost and Found, located in the Campus Police 
Office, Room M2600.

Jeanne Clery Disclosure Of 
Campus Security Policy and 
Campus Crime Statistics Act
The Clery Act Report is accessible on the ACC Web 
site (www.arapahoe.edu) and printed copies are available 
through the Campus Police Department. Sex offender infor-
mation is available at Colorado’s Convicted Sex Offender 
Web site, http://sor.state.co.us. The Clery Act covers five 
main requirements:

Campus crime and security policy disclosures•	
Statistical reporting and publication•	
Timely warning provisions•	
Substantive policy, procedural and •	
victims’ rights provisions and
Open police logs•	

Please read the report. Get involved by taking an active 
part in promoting safety and well-being. Be mindful of 
your personal safety, use common sense and use campus 
resources to protect that safety. Report crimes, violations, 
accidents, suspicious persons/incidents and medical assists 
to the Campus Police Department Office at ext. 5911 or 
303-797-5911. If no immediate answer, call 9-911.
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Cancellation of Classes
If a class is cancelled, staff will make every effort to 
notify students before they arrive at class. In addition, 
notices printed on standardized posters will be posted in 
or near the classroom. If there is no posted notice and your 
Instructor does not appear, check with the division office 
(Room A2000).

Insufficient Enrollment
The Vice President for Instruction may cancel any course 
with insufficient enrollment. Every effort is made by staff 
to contact students affected by these cancellations. In 
addition, notices of classes cancelled for insufficient 
enrollment are posted on the classroom door.

Weather/Emergency Closures
Please see Closures of College section of this catalog.

Career Center
Career Exploration
Undecided about a major or career? Career exploration can 
help you make one of the more important decisions in your 
life. The self assessments listed below are available for a 
nominal fee and can help you discover your work-related 
personal characteristics.

Myers-Briggs Type Indicator (MBTI)•	
Strong Interest Inventory (SII)•	

Free assessments are also offered through online programs.

Choices Planner and Explorer - skills, values, inter-•	
ests assessments
ECOCIS - personality, interests, skills assessments•	

Career Services
Up-to-date information is provided on career •	
decision making. You can develop a career plan 
to fit your needs and focus on the direction you 
want to go, based on realistic self-knowledge. 
Services provided include:
Career planning seminars, offered for a fee, are •	
recommended if you are undecided on a career 
goal, making a first time career decision, or making 
a career change. You identify interests and skills, 
learn about career resources and gain knowledge 
of job search techniques.
Computer programs are offered that provide free •	
updated information on current occupations, salary 
ranges, job outlook, schools offering programs, 
career videos and scholarships.
Career counseling is available to explore your •	
career options.

Employment Services
We offer the following:

Full-time, part-time, temporary and •	
seasonal employment postings
Online career leads•	
Resume critique and job search counseling•	
On-campus employer recruiting•	
Job fairs and special programs•	
Job search, resume writing and interview •	
technique seminars

In addition, we are available to answer specific 
questions about job searching and interviewing.

Child Development Center
Put your child in good hands while you attend class, study 
or work. If you’re an ACC student, staff or community 
member, you can enroll your child in our Child Develop-
ment Center (CDC). The Center, staffed by professionals 
and ACC Early Childhood Education students, is located 
in the North building on the main campus. It is designed to 
meet the developmental and educational needs of children 
aged two-and-one-half to 13 years old.

Call or drop by the Child Development Center to get on the 
waiting list. Families will be enrolled from the waiting list 
on a space-available basis. Names remain on the waiting list 
for one semester only. CDC registration is held in coordi-
nation with the College’s semester registration. Charges 
include a registration fee and block/hourly rates. Tuition 
includes lunch, snacks and educational materials. For more 
information, please contact the Center at 303-797-5678.

Closure of College
Call 303-797-5700, ext. 9, or check our Web site at 
www.arapahoe.edu if you have any questions about whether 
ACC is closed due to extreme weather or other emergency 
conditions. Major television and radio stations will also be 
alerted to College closures.

Code of Conduct
Please see Academic Policies and Procedures – 
Student Rights, Freedoms and Responsibilities 
section of this catalog.

Comment Cards
As a learning-centered institution, ACC is committed to 
listening and responding to students’ compliments, com-
plaints, suggestions and comments. Comment cards are 
located in each ACC facility as well as an online comment 
card at www.arapahoe.edu in the About ACC section.

Comment cards are collected on a regular basis by the 
President’s Office staff and reviewed by the executive 
team. They can be submitted anonymously or students 
can request a personal, direct response.
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Credit Evaluation 
through Published Guides
Experience in the Armed Forces or Industrial and 
Corporate Training programs may transfer as credit. 
Check with the Graduation Coordinator at 303-797-5630 
to find out if your experience qualifies.

Credit for Prior Learning
You may be able to earn credit for your non-college 
or experience-based learning that has been attained outside 
the sponsorship of accredited postsecondary education in-
stitutions. Credit for Prior Learning (CPL) includes learning 
acquired from work and life experiences; correspondence 
and extension courses; individual study and reading; civic, 
community and volunteer work; and participation in formal 
courses and in-service training sponsored by associations, 
business, government and industry. CPL is not awarded 
for experience but for college-level learning, which entails 
knowledge, skills and competencies that students have 
obtained as a result of their prior learning experiences. 
ACC may award a maximum of 50% of credit requirements 
toward a degree or certificate (maximum of 25% may be 
used for Portfolio method) for prior learning.

Prior learning credit will be awarded only to courses listed 
in the ACC catalog. No letter grade is assigned for prior 
learning credits. Students must be enrolled in at least one 
credit hour to seek CPL. Credits granted through prior 
learning are not eligible for financial aid or veterans’ 
education assistance. CPL may not be applied to courses 
in the core general education curriculum for the purpose 
of determining whether the core curriculum has been 
completed and the transcript should be stamped “core 
program completed.”

Fifty percent of degree requirements may be earned through 
a combination of the following four methods available for 
awarding Credit for Prior Learning: Standardized Tests, In-
stitutional Challenge Examinations, Industry Certifications, 
Published Guides and Portfolios.

National standardized placement tests1.	  such 
as College Level Examination Program (CLEP), 
both general and subject examinations; Advanced 
Placement Program (AP); Defense Activity for 
Non-traditional Education Support program 
(DANTES); Regents College Exams; and other 
nationally recognized testing, training, licensing 
or certification programs will be used to assess 
levels of knowledge, skills and competencies of 
students. The institutional copy of official scores 
from the national standardized placement test must 
be submitted to the Office of Admissions 
and Records.
Institutional Challenge Examinations2.	  such as ob-
jective tests, essays and oral, hands-on or simulated 
demonstrations will be used to evaluate the compe-
tency of students in specific courses. Institutional 
examinations are the equivalent of the comprehen-
sive final examination for the courses challenged.

Experience in the Armed Forces or Industrial3.	  
and Corporate Training programs may transfer in 
as credit after it has been evaluated through pub-
lished guides. 
Learning which has been acquired through work 4.	
and life experiences must be substantiated through 
a formal portfolio assessment program. The 
learning must be demonstrable, must have both a 
theoretical and an applied component and must be 
college level, currently applicable and the equiva-
lent of a specific course to the student’s certificate 
or degree requirements.

For additional information about Credit for Prior 
Learning options, please call the Graduation Coordinator 
at 303-797-5630. Additional information is available 
on the Web site.

Drug and Alcohol Abuse 
Prevention Program 

THE LAW
Arapahoe Community College is a state system com-
munity College governed by the State Board for Commu-
nity Colleges and Occupational Education. Board Policy 
requires the college to comply with the Drug Free Schools 
and Communities Amendments of 1989 (PL 101 226 in 
Federal law). A copy of this law is on file in the Human 
Resources Office for your reference. The College has 
adopted the following Drug and Alcohol Abuse 
Prevention Program:

CODE OF CONDUCT
Students shall not engage in the unauthorized or unlawful 
manufacture, distribution, dispensation, possession, use/
abuse of alcohol and/or illicit drugs on College property 
or as a part of any College activity.

LEGAL SANCTIONS
There are legal sanctions for violations of the Code of 
Conduct. Any student who is convicted of the unlawful 
manufacture, distribution, dispensation, possession, use or 
abuse of illicit drugs or alcohol is subject to criminal penal-
ties under local, state or federal law. These penalties range 
in severity from a fine of $100 to $8,000,000 and/or life 
imprisonment. The exact penalty assessed depends upon 
the nature and severity of the individual offense.

COLLEGE PENALTIES
The College will impose penalties against students who 
violate the above Code of Conduct. Violators will be 
subject to disciplinary action under student disciplinary 
policies. The sanctions include, but are not limited to, 
probation, suspension or expulsion from the College or 
probation, suspension or termination of employment; and 
referral to authorities for prosecution, as appropriate.

HEALTH RISKS
A myriad of health risks are associated with drug and 
alcohol abuse. Risks include but are not limited to: malnu-
trition, brain damage, heart disease, pancreatitis, cirrhosis 
of the liver, mental illness, death, low birth-weight babies, 
and babies with drug addictions.
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Personal relationships, family dynamics, ability to work 
and study are also at risk.

Drug and Alcohol Abuse Prevention Program information 
is available through Human Resources. Counseling re-
sources are available through the Student Affairs office.

ILLEGAL SUBSTANCES
A controlled substances schedule is on file for your 
reference in the Student Affairs Office.

REFERRAL RESOURCES
Referral for counseling, treatment, rehabilitation, •	
and re-entry programs is available through the 
community: Mental Health Center, Arapahoe, 
5500 S. Sycamore St., Littleton, 303-797-9346; 
emergency line 303-795-6187
Mental Health Center, Jefferson, •	
5265 Vance, Arvada, 303-425-0300 
(Jefferson County residents only)
Professional Psychology Center at •	
University of Denver, 303-871-3626
Alcoholics Anonymous (24 hr.), •	
Denver Area Central Office 
2785 N. Steer Blvd. Suite 116 
Denver Co 80211 
303-322-4440 
E-mail: denveraa@daccaa.org 
http://www.daccaa.org
Narcotics Anonymous •	
Main Office 
PO Box 9999 
Van Nuys, California 91409 
Telephone 818-773-9999 
Fax 818-700-0700
Focus on Recovery, Helpline •	
1-800-234-0420

Or consult the yellow pages of the local telephone 
book for a listing of all private and community based 
programs. Check listings under “Alcoholism Treatment” 
and “Drug Abuse Information and Treatment.” For 
further information contact Student Affairs Office 
at 303-797-5668. This information is provided in 
compliance with the Drug Free Schools and 
Communities Amendments of 1989 (PL 101-226).

Emergency Messages
There is no paging system at ACC, but emergency 
message delivery will be provided through the Campus 
Police Department (303-797-5800). We cannot tell callers 
where a student can be found, but we will make every effort 
to locate a student with a message about a REAL emer-
gency (family/medical). To assist us in locating a particular 
student as quickly as possible, it is suggested that students 
give a copy of their current class schedule to their day care 
providers, child’s school or significant other who may need 
to contact them in case of emergency.

Equal Opportunity
Arapahoe Community College is an equal opportunity 
employer and does not unlawfully discriminate on the 
basis of race, sex, creed, color, age, national origin, 
veteran status or individual disability in the admission or 
access to, treatment of, or employment in, its educational 
programs or activities. The College complies with regula-
tions of Title VI of the Civil Rights Act of 1964, Title IX 
of the Education Amendments Act of 1972 in regard to sex 
discrimination and Section 504 of the Vocational Rehabili-
tation Act of 1973 in regard to disability discrimination, as 
well as other applicable Federal and 
State laws and regulations pertaining to discrimination.

Inquiries or specific complaints of alleged discrimination 
concerning the Equal Opportunity policy and/or compli-
ance with Federal and State regulations should be directed 
to ACC’s Chief Operating Officer (who also functions as 
the ADA Coordinator for Facilities), Arapahoe Community 
College, 5900 S. Santa Fe Drive, P.O. Box 9002, Littleton 
CO 80160-9002, phone 303-797-5704. Inquiries or specific 
student complaints of alleged discrimination concerning 
academic accommodations provided in the classroom or 
through ACC’s Office of Disability Services should be 
directed to the College’s Dean of Students Services (who 
also functions as the ADA Coordinator for Academic Ac-
commodations), Arapahoe Community College, 5900 S. 
Santa Fe Drive, P.O. Box 9002, Littleton CO 80160-9002, 
phone 303-797-5601. Complaints may also be filed with the 
Vice President for Legal Affairs and Vocational Education 
Administration, Colorado Community College System, 
9101 E. Lowry Blvd., Denver, Colorado 80230-6011, phone 
303-595-1549; or the Office for Civil Rights, U.S. Depart-
ment of Education, Region VIII, Federal Office Building, 
1244 Speer Blvd., Suite 310, Denver, Colorado, 80204, 
phone 303-844-5695.

Food Services
Cafeteria
The ACC cafeteria in the Main campus building offers 
self-serve and made-to-order foods for breakfast, lunch and 
dinner. It serves pizza by the slice, deli sandwiches, entrees, 
grill items, and salad bar along with a variety of beverages. 
Hours of operation are posted outside the cafeteria. Family 
members and the general public are welcome to purchase 
meals and enjoy them in the dining area. A microwave oven 
is available for students who wish to heat food brought from 
home. Catering for Special meetings and events is available. 
There are several food locations near UCC.

Vending Machines
Throughout ACC are vending machines containing candy, 
snacks and hot and cold beverages. If you have problems 
with these machines on the Main Campus, contact the 
Cashier’s Office; problems with vending machines at the 
Art and Design Center should be taken to Room AD427E 
between 8 a.m. and 4 p.m. Difficulties with vending 
machines at the UCC facility will be handled by the 
staff at the front desk.
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Starbucks
The cafeteria operates a Starbucks, serving espresso 
beverages, chai tea, flavored hot teas, coffees, hot choco-
late, sweet rolls, biscotti, muffins, iced beverages, and 
other assorted foods, on the Main campus.

Grade Reports
Grades are not mailed automatically. Students may 
access grades online through the MyCommunity 
EDucation at www.arapahoe.edu.

Housing
Information about off-campus housing is available on 
a bulletin board on the first floor of the Main campus 
building. To place an advertisement for housing needed 
or housing available, fill out a card provided on the bulletin 
board. For more information, contact the Student Affairs 
Office, Room M2820 or call 303-797-5668.

Information Central
Information Central, located in the Main campus building, 
provides one-stop enrollment services to prospective, new 
and continuing students. You can call Information Central 
at 303-797-4ACC (4222). Check the ACC Web site for 
information and e-mail links at www.arapahoe.edu.

Lost and Found
Please refer to Student Services/Information – Campus 
Police Department listing for the main campus. Students 
at the UCC facility should check with the front desk 
for assistance with lost/found items. After a period of 
time, these items are sent to the Lost and Found at the 
Main campus. Please be sure to label your books and 
personal items.

Mentoring
ACC offers a mentoring program designed to pair students 
with a staff or faculty mentor. (See Peer Mentoring and 
Tutoring for additional services.) For more informa-
tion about this supportive partnership contact Academic 
Advising, 303-797-5976.

The Peer Mentoring program matches students new to 
ACC with those who have been here for at least one term. 
Through this relationship, peer mentors provide advice, 
support and serve as role models. Students can also use 
this service on a drop-in basis. If you are interested in this 
program, please call the Academic Advising Office, 
303-797-5976 or stop by Room M2010.

Minority Student Support
UMOJA (Unity) Student Alliance was created to enhance 
cultural diversity at ACC and provide a support system for 
minority students. Call 303-797-5976 for more information. 
ACC offers a mentoring program designed to pair students 
with a staff or faculty mentor. For more information about 
this supportive partnership, contact Academic Advising, 
303-797-5976.

Name Changes
If your name changes due to marriage, divorce or for other 
reasons, please contact Information Central immediately. 
You will need to provide appropriate documentation to 
process a name change.

Open Computer Lab
The Open Computer Lab is located on the first floor of the 
Main building for ACC student use with a current ID. The 
computers offer Internet access and Microsoft software as 
well as specialized instructional software programs. E-mail 
access is also offered.

Payment Options
Do not wait for a bill. Unless your account is paid in 
full, or you have a deferred payment plan in place by the 
semester payment deadline (published in the semester 
schedule), you may be dropped from your classes for 
non-payment. Consult the Schedule of Classes for 
payment option details.

Peer Mentoring and Tutoring Center
The Center is operated for students by students to ensure 
academic success and well-being at ACC. Free one-on-one 
tutoring is available along with group sessions and the use 
of tutorial software. Located on the second floor of the Main 
building, the Center serves as a welcoming and gathering 
place for various learning opportunities. Please see separate 
listings under Mentoring and Tutoring for more information, 
or call the Tutorial Services office at 303-797-5824.

Records
Student Academic Records and Access
ACC keeps an active, cumulative record of every student’s 
application, correspondence and other important details. 
Under the direction of the Registrar, the Office of Admis-
sions and Records keeps the following information 
in your student file:

Personal data: Name, address, phone number, •	
gender and student number. Please be sure to 
keep your Address current with Information 
Central to ensure that all information sent from 
ACC reaches you.
Educational background: Any high schools or •	
colleges you attended and the transcripts you 
submitted from those institutions.
Your major and degree expectations Degrees •	
you have earned.
Your College transcript, including the hours •	
you attempted, grades, credits and your dates 
of enrollment.
Courses, credits and hours you are •	
currently taking.
Copies of your records can be made for •	
you at a nominal charge.

Once you leave the College, your file is stored under 
an “inactive” classification. After one year your file is 
archived and later destroyed in accordance with the 
regulations of the Colorado State Archives.
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Transcripts
Official Transcript copies ordered by students are free. 
Same day transcript processing is available for $10 per 
copy. You must request official transcripts in writing either 
by mailing your request to Admissions & Records Office, 
Arapahoe Community College, P.O. Box 9200, Littleton 
CO 80160-9002; faxing your request to 303-797-5970; 
stopping by Information Central to complete a Transcript 
Request Form; or by filling out the online request via My-
Community EDucation on ACC’s Web site. Please allow 
three business days for processing your request. We cannot 
release transcripts to students with unmet financial obliga-
tions. ACC is not authorized to release or certify transcripts 
sent from other colleges or universities.

Transfer Transcripts and 
Official Credit Evaluations
You must be admitted to ACC to have a credit evaluation. 
To have your transcripts evaluated, order your official 
transcripts and have them sent DIRECTLY to ACC from 
the institution(s) you attended. Your transfer credit will be 
examined course by course based upon your degree or 
certificate requirements. You will receive confirmation 
of your applicable credit–generally within two to three 
weeks after all documentation is received by ACC.

Privacy Act and The Security of Your File
The Office of Admissions and Records takes 
responsibility for the security of your academic 
records. Under the Federal Family Educational Rights 
and Privacy Act, the information in your file may only be 
released under specific conditions. As a current or former 
student of ACC, you have complete access to your records 
in compliance with the requirements under the Federal 
Family Educational Rights and Privacy Act of 1974 (Public 
Law 93-389 Subsection 513,88 Stat. 571; 29 U.S.C. 1232 
q). You may view them upon request at the Office of Ad-
missions and Records. If you feel your records contain an 
error, you may appeal in writing to the Director of Admis-
sions and Records. If necessary, you may also appeal to 
the Academic Standards Committee.

Your name and enrollment status at ACC are considered 
public information. ACC will respond to inquiries in this 
regard, whether they are made in person, by phone or in 
writing. Directory information, listed below, may appear in 
college directories and publications or be disclosed by staff 
to anyone inquiring in person, by phone or in writing:

Your date of birth•	
Your major or field of study•	
Dates of your attendance•	
Participation in officially recognized •	
organizations and sports
Degrees and awards received•	
Most recent educational institution attended•	

Your name may be released for graduation listings and 
lists of special awards, honors and events released to the 
news media.

Your name and degree may be released to employers for 
follow-up graduate surveys. You can prevent disclosure of 
those items by filing a written request with the Office of Ad-
missions and Records that they be withheld unless you grant 
written permission. If a student does not wish the College 
to release the directory information, a Confidential Hold 
form must be completed at Information Central. A student 
who has requested restricted release of information cannot 
perform any personal business with ACC over the phone or 
online. These students must conduct all of their business in 
person to protect the student’s privacy. This includes, but is 
not limited to, using telephone and online registration and 
grading, calls from the student’s family, child’s school or 
daycare, etc.

All other information contained in your records is consid-
ered private and not open to the public without your written 
consent. Only the following individuals, because of their 
official function, have access to this information:

A school official is: •	
	 a. �A person employed by the College in an 

administrative, supervisory, academic, 
research or support staff position. 

	 b. �A person employed by or under contract to the 
College to perform a special task, such as the 
attorney or auditor. 

	 c. �A student serving on an official committee, 
such as disciplinary or grievance committee, 
or who is assisting another school official in 
performing his or her tasks.

Officials at other schools and colleges where •	
you apply
Officials of Colorado collegiate institutions that •	
have transfer agreements with ACC and who 
wish to contact graduates
State or federal education authorities•	
Official evaluating your application for financial aid•	
State and local officials requesting reporting data•	
Organizations conducting studies for educational •	
institutions or agencies
Accrediting organizations•	
Parents of dependent students (proof of dependency •	
is required)
Veterans Administration•	

Under the following circumstances, ACC may also provide 
information without your consent:

Judicial orders•	
Emergencies, where the information contained in •	
your file is needed to protect your safety, health 
or welfare, or that of other persons.
In compliance with the Solomon Amendment.•	

A complete copy of the Family Educational Rights 
and Privacy Act is available in the Office of Admissions 
and Records.
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Record of Disability
Documentation of disability provided to the office of Dis-
ability Services is maintained in a limited-access file. In 
accordance with the Americans with Disabilities Act, 
Section 504 of the Rehabilitation Act and the Family 
Educational Rights and Privacy Act, all documentation 
is confidential. Under the following circumstances your 
educational records maintained by Disability Services 
will be released:

When other ACC staff or faculty require •	
information from your records for a legitimate 
educational interest or for the health and safety 
of yourself or others.
When you sign a written request asking Disability •	
Services to release your records to a specific ACC 
department or person.
To off-campus authorities as authorized by law.•	

School E-mail Address
Effective Spring 2008, students are assigned a 
school e-mail address upon successful application 
and acceptance to Arapahoe Community College. 
Students will be notified of the e-mail address in their 
acceptance letter. Students will also be able to view and 
access their e-mail address by logging into MyCommunity 
EDucation, the student information system. Students must 
activate the e-mail address.

The school-issued e-mail address will be the only e-mail 
address used by ACC to communicate with students. 

Security Phones
Please refer to Student Services–Campus Police 
Department–Security Phones listing in this catalog.

Sexual Harassment
State of Colorado and Federal Law and State Board 
Policies and Procedures prohibit sexual harassment of 
students and College employees.

The ACC policy, which is based on BP 3-120 and 
SP 3-120a, is as follows: Board policy requires equal 
employment opportunity as well as affirmative action and 
references federal laws protecting the rights of individuals 
regardless of their sex. Sexual harassment of students and 
System employees is prohibited. Employees should know 
that when a power differential between the individuals 
involved exists, romantic or sexual relationships may 
lead to charges of sexual harassment.

Sexual harassment is defined as unwelcome sexual 
advances, request for sexual favors and other verbal or 
physical conduct of a sexual nature when one or more of 
the following criteria are met:

Submission to such conduct is made either 1.	
explicitly or implicitly a term or condition 
of an individual’s employment or academic 
status in a course, program or activity.
Submission to, or rejection of, such conduct 2.	
by an individual is used as the basis of employ-
ment or academic educational decisions affecting 
such individual.

Such conduct is sufficiently severe, persistent 3.	
or pervasive to have the purpose or effect of 
unreasonably interfering with an individual’s 
work/academic educational performance or creating 
an intimidating, hostile, or offensive working/
learning environment.
Matters having sexual connotation, which arise 4.	
as part of the legitimate educational curricula and 
do not exploit students to a private advantage, 
would not violate College policy unless used in an 
improper manner. Examples of sexual harassment 
may include, but are not necessarily limited to:

		  a) �Physical assault

		  b) �Direct or implied threats that submission 
to sexual advances will be a condition of 
employment, work status, promotion, 
grades or letter of recommendation

		  c) �Direct proposition of a sexual nature

		  d) Subtle pressure for sexual activity

		  e) �A pattern of conduct intended to discomfort 
or humiliate, or both, a reasonable person at 	
whom the conduct was directed that includes 
one or more of the following:

		  1. �Touching, patting, hugging or 
brushing against a person’s body

		  2. �Remarks of a sexual nature about 
a person’s clothing or body

		  3. �Remarks about sexual activity 
or speculation about previous 
sexual experience

		  4. �The display in the work or educational 
arena of sexually suggestive objects 
or pictures.

For further information about this policy or proce-
dures, contact ACC’s Office of Human Resources at 
303-797-5720.

Smoking
Smoking and the sale of tobacco products are prohibited 
in all campus buildings pursuant to State Executive Order 
D003690. Smoke-free building entrances include the fol-
lowing: the Main entrance to the Main campus building, the 
south entrance of the North Building (Child Development 
Center side) and the 3rd floor balcony of the Main building. 
Smoking is also prohibited on the 4th floor balcony of the 
Main building. Smoking on the North and East second floor 
balconies of the Main building is restricted to the north 
portion of those balconies.
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Student Bill of Rights
The General Assembly implemented the Student Bill 
of Rights (C.R.S. 23-1-125) to assure that students 
enrolled in public institutions of higher education 
have the following rights:

A quality general education experience that 1.	
develops competencies in reading, writing, math-
ematics, technology and critical thinking through 
an integrated arts and science experience.
Students should be able to complete their 2.	
Associate of Arts and Associate of Science 
degree programs in no more than sixty credit 
hours or their baccalaureate programs in no more 
than one hundred twenty credit hours unless there 
are additional degree requirements recognized by 
the commission.
A student can sign a two-year or four-year gradu-3.	
ation agreement that formalizes a plan for that 
student to obtain a degree in two or four years, 
unless there are additional degree requirements 
recognized by the commission.
Students have a right to clear and concise informa-4.	
tion concerning which courses must be completed 
successfully to complete their degrees.
Students have a right to know which courses are 5.	
transferable among the state public two-year and 
four-year institutions of higher education.
Students, upon successful completion of core 6.	
general education courses should have those 
courses satisfy the core course requirements of all 
Colorado public institutions of higher education.
Students have a right to know if courses from one 7.	
or more public higher education institutions satisfy 
the students’ graduation requirements.
A student’s credit for the completion of the core 8.	
requirements and core courses shall not expire for 
ten years from the date of initial enrollment and 
shall be transferable.

Student Class Definition
Your academic year classification is made according to the 
number of credit hours you have completed. We use the 
following definitions to determine your classification:

Freshman: A student who has successfully completed 
fewer than 30 semester credit hours.

Sophomore: A student who has successfully completed 
30 or more semester credit hours.

Student Handbook
The Student Handbook is an essential resource for students 
at ACC. In addition to providing detailed information about 
renting a locker to posting items on the bulletin boards, this 
handbook also contains information about Student Rights 
and Responsibilities and the Code of Conduct. Pick up your 
free copy at the Student Affairs Office, Room M2820, and 
at the front desk of the UCC facility.

Student ID Cards
You can obtain your Student ID card from the Campus 
Police. Your ACC Student ID card is required to check out 
books and materials from the library or to use the pool or 
Open Computer Lab and to buy/sell books in the Bookstore. 
Your card will be valid for two years. Replacement cards 
are available for a $10.00 charge.

Student Affairs
Student organizations, recreational sports, clubs and activi-
ties are an essential part of campus life. The Student Affairs 
Office is the initial point of contact for student-related griev-
ance filings or judicial affairs issues. For more information 
on the various ways the Student Affairs Office can help you, 
please stop by Room M2820 or call 303-797-5668.

Student Government
Student Government is a group of students who represent 
your interests in issues such as student activities, student 
welfare and jurisdiction. With the assistance of the Director 
of Student Affairs, student government members participate 
in community service activities, student activity fee budget 
process, State Student Advisory Council, in addition to 
serving as student ambassadors for various college- 
related events.  

For more information, stop by the Student Affairs Office 
or call 303-797-5674.

Clubs and Organizations
Over 20 clubs and organizations are available for students. 
Stop by the Student Affairs Office, Room M2820, for a 
current listing, information on starting a club, or to pick 
up a club handbook.

Student Rights, Responsibilities 
and Code of Conduct
Please see Academic Policies and Procedures – 
Students Rights, Freedoms and Responsibilities 
section of this catalog.

Student Publications
The student newspaper, The Arapahoe Free Press, is written 
and published by students and is funded with ACC student 
fees. Call 303-797-5666 for more information.

Progenitor is the nationally-recognized art and literary 
magazine produced by ACC students. For more information 
e-mail progenitor@arapahoe.edu.
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LEARNING OPTIONS
Accelerated Classes
Accelerated courses require less classroom time 
than traditional classes. Accelerated classes have 
additional hours by arrangement with significant 
outside classroom course work.

Arrangement (ARGMT) Courses
Arrangement courses require students to complete projects 
or other required class activities with faculty direction.

FLEX Classes
FLEX courses provide flexibility of learning at your own 
pace. Instructors will be available during posted hours 
in the classroom. Instructors will answer your questions, 
support your progress and promote your success.

Hybrid Courses
Hybrid courses have less classroom time than traditional 
classes and provide additional online activities and 
online class content. Students who do not have a 
computer with Internet access may use computers 
at the Open Computer Lab on ACC’s Main campus 
to meet the online requirements of the hybrid class.

Late Start
Late start classes begin after the second week of 
the semester.

Online Courses
Online courses are regular college-credit courses 
that are taught online as opposed to in the classroom. 
Though online courses require due dates and interaction 
with other students in the class, they offer flexibility to 
the busy, highly motivated, self-directed college student. 
Students wishing to take an online course must have an 
e-mail address and access to a personal computer with up-
to-date hardware and software and Internet connectivity. 
Students may also use computers at the Open Computer 
Lab on ACC’s Main campus.

Telephones
The Main campus building, the Church Street Building 
and University Center at Chaparral have pay phones for 
student use. The North building has courtesy phones in 
the hallways – dial 9 to get an outside line for local calls 
only. Touch-tone registration phones are also located in 
the Main campus building next to Information Central. 
All pay phones in the Main campus building are wheelchair 
accessible and some have volume control for those with a 
hearing loss. A TTY pay phone is located on the first floor 
just outside of Room M1950.

Testing
Please refer to Student Services/Assessment section of 
this Catalog.

Tutorial Services
Our function is to provide a student-centered learning 
environment that will augment instructional offerings at 
Arapahoe Community College. Tutorial Services is specifi-
cally designed to enhance self-directed learning strategies 
to improve academic achievement and performance.

Free academic assistance in occupational and transfer 
degree programs is available to students who have a verifi-
able need. Students must follow ACCUPLACER course 
recommendations and/or fulfill prerequisite course require-
ments to qualify for tutoring.

The Peer Tutoring Center is a free, drop-in service 
where students who have excelled in certain subject 
areas provide help for those courses. Also available is 
a Web-based instructional program focusing on basic 
reading, vocabulary, writing, math, and algebra skills. 
Students can take advantage of diagnostic pretests, 
interactive lessons, and mastery posttests. For more 
information, come by the Tutorial Services Office, call 
303-797-5669, or e-mail peer.mentor@arapahoe.edu.

Wireless Internet Access
ACC provides open wireless Internet access in almost 
all common areas of the classroom buildings of the 
Main Campus and the University Center at Chaparral. 
If you have problems connecting your laptop to this 
network please contact Information Technology at 
3199 from a campus phone, or 303-797-5700, or 
extension 3199, from off-campus. LEARNING-CENTERED 

OPPORTUNITIES

Arapahoe/Douglas Career 
and Technical School
The Arapahoe/Douglas Career and Technical School is a 
division of Arapahoe Community College. It is intended 
to be the career/technical education wing of the home high 
schools in the school district consortium comprised of 
Cherry Creek, Douglas County, Englewood, Littleton and 
Sheridan school districts. Programs offered on a cooperative 
basis are designed to be an integral part of the program of 
studies conducted by each school. The curriculum offerings 
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are designed for students who may be planning to enter the 
labor market upon graduation from high school as well as 
students who plan to continue their educational endeavors 
by enrolling in related fields of study at community colleges 
and universities. The Carpentry and Culinary Arts programs 
are also offered to post-secondary students at ACC. For 
instructional program offerings or further information, visit 
their Web site at www.actsinfo.org or call 303-797-5080.

Academic Achievement Classes
These courses are designed to develop student skills, 
define goals and build future success in college. Students 
do better in college when they take these classes: AAA 
090 Academic Achievement Strategies; AAA 101 College 
101: The Student Experience; AAA 109 Advanced 
Academic Achievement. Discuss these classes with 
an academic Advisor.

Auditing Courses
Please refer to the Academic Policies and Procedures – 
Auditing Courses section of this Catalog.

CCCOnline
Colleges in the Colorado Community College System are 
sharing human and financial resources to deliver degree 
programs via the Internet. CCCOnline allows students to 
earn Associate degrees through Web site course work and 
regular communication with faculty and fellow students, 
who may be anywhere in the world. Students will use tools 
of the Internet including chat rooms, threaded discus-
sions, audio, video, webliographics, and more. CCCOnline 
is located at 9026 E. Severn Place, Denver, CO 80230, 
1.800.801.5040. For more information visit the 
CCCOnline Web site at www.ccconline.org.

Cultural Opportunities
Performance Opportunities
Students are invited to join the ACC Jazz Band, ACC 
Orchestra, ACC Choir or one of the vocal ensembles 
for performance opportunities.

Colorado Gallery of the Arts
The Colorado Gallery of the Arts (CGA) is one of ACC’s 
treasures. The gallery hosts a number of local and regional 
art exhibitions each year, attracting artists and art lovers 
from the greater Denver community. CGA also hosts the 
ACC Art and Graphic Design and Illustration Students’ 
exhibitions each spring. Exhibitions generally last four 
to five weeks. Admission is free. Call 303-797-5649 for 
dates and times. The Colorado Gallery of the Arts is 
located on the first floor of the Annex building near the 
tennis courts in Room A1300.

Diversity
ACC has a number of groups and staff dedicated to 
enhancing the understanding among diverse groups of 
people through special events, lectures and other learning-
centered initiatives. Contact the Student Affairs Office at 
303-797-5665 for information about upcoming events or 
check for press releases posted at www.arapahoe.edu.

International Events
Arapahoe Community College joins with Spring Inter-
national Language Center to present such cultural events 
as International Day and the annual International Dinner 
with community host families. These events highlight the 
cultures of ACC’s international student body. Contact 
Student Services at 303-797-5668 for information about 
upcoming events or check for press releases posted 
at www.arapahoe.edu.

Jantzen Gallery 
(100 Building of Art and Design Center)
The Jantzen Gallery is a smaller gallery hosting exhibitions 
of art by current students and visiting artists-in-residence.

Developmental Studies
Rapid skill development is the goal of developmental studies. 
If you need to boost your basic skills to succeed in college, 
you are encouraged to sign up for these courses. Non-English 
speaking students are encouraged to register for English as a 
Second Language courses. First time students are encouraged 
to take AAA 101, a College Orientation course.

Research has shown that students who take recommended 
courses to build their skills perform better in college. 
Your academic advisor can help you to determine which 
courses you need based on your placement test scores.

Specific Developmental Studies courses include:

	 ENG	 030	 Basic Writing Skills 
	 ENG	 060	 Writing Fundamentals 
	 ENG	 090	 Basic Composition 
	 ESL	 022	 Intermediate Grammar 
	 ESL	 031	 Basic Conversation 
	 ESL	 032	 Intermediate Conversation 
	 ESL	 043	 Advanced Reading 
	 ESL	 053	 Advanced Composition 
	 MAT	 030	 Fundamentals of Mathematics 
	 MAT	 060	 Pre Algebra 
	 MAT	 090	 Introductory Algebra 
	 MAT	 106 	 Survey of Algebra 
	 REA	 030	 Basic Reading Skills 
	 REA	 060	 Foundations of Reading 
	 REA	 090	 College Preparatory Reading

Those functioning below the secondary level on 
educational achievement or placement tests, or who 
need longer-term remedial education, should contact the 
Developmental Studies Department at 303-797-5825, or 
the Advising Center at 303-797-5651. Most Developmental 
Studies courses may not be used to satisfy program gradua-
tion requirements.

Fitness Center and Swimming Pool
ACC offers fitness programs for people of all abilities. 
You will have access to exercise equipment, an indoor track 
and a six-lane, indoor swimming pool with a certified life-
guard on duty at all times. The environment for both areas 
is supportive. Certified, professional staff are always avail-
able for personal guidance in either area. You may begin 
a Fitness Center and/or pool membership at any time. Call 
303-797-5850 for details.
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SOC has been developed by educational representatives of 
the Armed Services, the Office of the Secretary of Defense 
and a consortium of thirteen national higher education as-
sociations. It is sponsored by the American Association of 
State Colleges and Universities (AASCU) and the American 
Association of Community and Junior Colleges (AACJC).

Phi Theta Kappa
Phi Theta Kappa is a prestigious, international 
academic honor society for two-year college 
students. Founded in 1918 by an assembly of 
two-year college presidents, Phi Theta Kappa 
today has over 1300 active chapters and 125 
alumni chapters. ACC’s chapter is Sigma Phi, 
chartered in 1968.

You may qualify for membership if you have:

Enrolled in a degree program at ACC•	
Accumulated twelve credit hours at ACC•	
Earned a cumulative GPA of 3.5 or higher at ACC•	
Demonstrated moral character, and•	
Been recommended by an ACC faculty member.•	

Candidates are invited to join each Spring and 
Fall semester.

Phi Theta Kappa focuses on four Hallmarks: Scholarship, 
Service, Leadership and Fellowship. Members participate 
in service-oriented activities, pursue active leadership roles 
and organize fundraisers and fellowship activities. The 
Society selects an interdisciplinary, current topic for study 
every two years. Many four-year schools designate transfer 
scholarships for members of Phi Theta Kappa.

If you are interested in joining Phi Theta Kappa, contact 
Advisor Erica Hastert at erica.hastert@arapahoe.edu.

Professional Achievement Awards
ACC’s Professional Achievement programs respond to 
working adults’ needs for convenient, short-term education-
al programs which teach concepts you can use on the job 
immediately. These are no-nonsense, high impact, applica-
tion-oriented experiences designed by professional practi-
tioners. Many of these programs can be completed within a 
year or less, following fast track and accelerated schedules. 
A “C” or better is required in each class to receive the 
award. Transfer credit may not exceed 50% of the credits 
applied to the award. Successful students will receive a 
“Professional Achievement Award.” For more information, 
see the Degree Requirements – Professional Achievement 
Awards section of this catalog.

Army Reserve Officer 
Training Corps (ROTC)
Under an agreement with the University of Colorado 
at Boulder, ACC students may enroll in the Army 
ROTC program. Enrollment in the basic course incurs no 
military obligation except for Army scholarship recipients. 
Freshman and sophomores commute to Boulder or other 
designated locations weekly for classes. ROTC credits apply 
toward elective credit in both ACC’s Associate of Art and 
Associate of General Studies degrees.

Great Books Achievement Awards
ACC is proud to be one of six community colleges 
nationwide chosen to participate in the National Great 
Books Consortium. Some sections of transfer courses noted 
in the schedule as Great Books sections include readings 
from authors identified in the 1990 Great Books series pub-
lished by the Encyclopedia Britannica and the University 
of Chicago. The sections differ in no other way from other 
sections of the same course or equivalent courses at other 
colleges. Students who complete a Great Books section of 
a course with a B or better may apply those credits toward 
a Great Books Achievement Award Certificate, which will 
be awarded upon completion of 12 credit hours of Great 
Books sections, and will be honored at the Arts and Letters 
Honors Ceremony in April. 

Independent Study
Independent study is to meet your individual needs and to 
foster strong faculty and student connections. This course 
format allows you to learn and study at your own pace 
under the guidance of an ACC Instructor.

Many courses in this Catalog can be set up for Independent 
Study. Courses may also be designed outside of our offer-
ings. All Independent Study programs must be approved 
by the appropriate division dean.

If you’re interested in pursuing an Independent Study 
course, talk to your advisor or an Instructor. You’ll need 
to complete a contract when you register that outlines the 
course title, credits, learning objectives and strategies.

For additional information, please contact the Office of 
Admissions and Records at 303-797-5621.

Library
Please see the Weber Center for Learning Resources 
section of this Catalog.

Military Credit
You can be granted ACC credit for satisfactorily complet-
ing courses while serving in the military. ACC uses the 
Guide to the Evaluation of Educational Experiences in the 
Armed Services, published by the American Council on 
Education, to determine transferable hours. The credit will 
appear on your transcripts only after you have completed 
one semester hour at ACC and it will not be assigned a 
grade or quality points.

Servicemembers 
Opportunity College (SOC)
Arapahoe Community College belongs to the 
Servicemembers Opportunity College, an organization 
of over 400 colleges and universities providing educational 
opportunities to military personnel around the world. As 
an SOC member, ACC is committed to overcoming the 
obstacles to education that a military lifestyle presents. 
Assistance includes easing the transfer of course credits 
and granting credit for learning through military training 
and experiences.
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